
 

 
 
 
 
 
 

APPLICATION FOR TRANSCRIPT  
INSTRUCTIONS:  
 
Please tick the appropriate box. 
 
1. Ordinary issue of transcript (07 working days) 

 
 Rs.600/- for any transcript ( Not Final Transcript ) 

 
 Rs.1000/- for Final Transcript  

 
2. Urgent  issue of transcript (03 working days) 

 
 Rs.1000/- for any transcript ( Not Final Transcript ) 

 
 Rs.1600/- for Final Transcript  

 
3. Please attach No Dues Certificate along with the copy of voucher (Fee for issue of Transcript)  
 

 
 

 
Name:  __________________________________ Enrol. No.:  __________________   
 
Semester:________________   Program:  _______________ Major / Specialization: _______________ 
 
 
Date: _______________                 Name & Signature of Student _______________________________ 
 
 

FOR OFFICE USE ONLY 
 
Date given for collection of Transcript: _____________________________________ 

 
 
 

 
RECIEPT  

 
Received the application for issuance of Transcript from Mr./Ms ___________________________________  
 
of Program  ________________________________  
 
The Transcript can be collected from this office on _________________________at 4.00pm. 
 
Received By (Name & Signature): _______________________________________________ 
 
NOTE: Must bring this receipt at the time of collection of Transcript. 
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